MyHHIHNA/JbHOE GI0KeTHOE IOIKOIbHOE 00pa3oBaTe/lbHOe YIpeKIeHne
«JIerckuii cag Ne 4»

[TPHKA3 Ne 56/7 I. ApTeMOBCKUH

oT «01» centsadps 2020 r.

06 yrBeprkneHnu [1070XeHHS O TOPAAKE pa3paboTKy U IPHHATHS JIOKaIBHBIX
HOPMATHBHBIX IPABOBBIX aKTOB B MYHHIUIIAIBHOM GIOKETHOM JIOUIKOJIBHOM

06pazoBaTeIsHOM yupexeHnH «JleTckuit can Ne 4»

B cootBercTBEE ¢ PemepansHEIM 3aKkoHoM 0T 29.12.2012 Ne 273-@3 «O6
obpasoBannud B Poccuiickori =~ ®Dexnepanum», Tpymosoro komekca P®,
['paxcanckoro Kopexca P®, Yerasa MBJIOV Ne 4

[MTPUKA3BIBAIO:

1. YrBepmuts IlonoxeHne O TOpsAAKE paspabOTKU M HPUHATHS JIOKATBHBIX
HODMATHBHBIX TIPABOBBIX aKTOB B MyHHIMNANbHOM GOJDKETHOM JIOUIKONBEHOM

00pa30BaTEIEHOM YUPEKICHUH «Jletckuii cag Ne 4».
2. Pasmectuts Ilomoxkenue Ha O(QUUHATEHOM caiTe MyHHIHUNATIBHOIO

610 UKETHOTO [OIIKOIBHOr0 00pa3oBaTelbHOIO yupexaeHus «/leTckui can Ne
4y B THPOPMAIMOHHO-TETEKOMMYHHUKAIIHOHHOH CETH «HTEpHET.
3. KoHTpob 3a HCIIONHEHHEM [TPHUKa3a OCTaBIIAIO 3a coboi.
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HNOJOXEHHUE
0 mopsiiKe pa3padoTKH H NPHHATHS
JIOKAIbHBIX HOPMATHBHBIX NPAaBOBLIX AKTOB
.8 MyHHIHNAALHOM GIOIKETHOM JOHIKOJILHOM 00pa3oBaTe/IbHOM yYpek/(eHHH
«dercxnii cag Ne 4»

1.001mue nos10xKeHHs

1.1.JTannoe Tlomoxenwe O TOpSAKE paspabOTKH M NPHHATHA  JIOKAIBHBIX
HOPMATHBHEIX TPAaBOBBIX aKTOB B MYHHMIWNANEHOM OMOKETHOM — JOLIKOTEHOM
o6pazoBaTensHOM yupexaenun «Jlerckuit can Ne 4» (nanee — [Tonmoxxenue) pazpaboTaHo B
cootreTcTBHH ¢ DenepanbHbM 3akoHOM Ne 273-03 ot 29.12.2012 «O6 obpasoBaHuH B
Poccuiickoit ®eneparmmy (¢ usmeHerusmu), Tpynosoro komexca PO ([lanee - TK POD),
I'paxcnanckoro Kopekca P® (manee - TK P®), a Taoke YCTaBOM MyHHIHUNAIBHOTO
610/KETHOTO JIOLIKOIBHOr0 00pa3oBaTelbHOrO ydpexuenus «[lerckud cag Ne 4y u
IpYTHUMH HOPMATHBHBIMH  TIPaBOBBIMH aKTaMd  PoccHiiCKOn QenepallyH,
perNaMeHTHPYIOMIUMH JeATeTbHOCTh OPraHU3allii, OCYIIECTBILIONIX 00pa3oBaTeNbHYIO
[1eATEIbHOCTb. '

1.2.Hacrosmmee Ilomoxenue paszpaboTaHo B IeNAX peajH3alvyd TIpasa Ha
CaMOCTOATEIBHOE CO3JaHHe HOPMATHBHO-IIPABOBOM 0asbl IJis CBOSH AEATEIBHOCTH B
paMKax TIOJHOMOYHH, OTHECEHHBIX 3aKOHOIATEIHECTBOM Poccuiickoii PDenmepauuu K
KOMIIETEHIIMY ~ MYHMIAIIANIBHOTO  OIO/DKETHOrO  JOMIKOJBHOTO 00pa30BaTeNLHOrO
yupexxnenust «Jletckuit cang Ne 4» (nanee — Vupexnenue).

1.3.lannoe ITonoxeHne HOMONHAET M KOHKPETU3UPYET TIOPANOK M3JaHUs JIOKAIIbHbIX
aKTOB, OIpEJENICHHBIX YCTaBOM YUPEeXIEeHHs, yCTaHABIHBACT enuHble TpeOoBaHHA K
HOPMATHBHBEIM JIOKQIBbHBIM ~aKTaM, MX IIOArOTOBK®S, ohOpMIIEHHIO, IIPHUHATHIO,
YTBEPKACHUIO, BCTYIUICHHIO B CHIY, BHECEHHIO W3MEeHeHWH ¥ OTMeHe, IyONMKaluy Ha
o(UIHAIEHOM CalTe Y UpexkKIACHNUS.

1.4.1lensMu ¥ 3a1a4aM¥ HACTOSIIIETO TTonoxeHus SABJISIOTC:

— HOPMATHBHO-TIPABOBOE  PEryJIMpOBAaHHE  O00pa3oBaTENbHBIX OTHOILEHUH B
VYupexaeHuH,

— co3maHue eIWHONM M COrVIaCOBAHHOH CHCTEMBI JIOKAlbHBIX HOPMATHBHBIX aKTOB
YupexaeHus,

— obecrieyeHWe MPWHIHANA 3aKOHHOCTH B  HOPMOTBOPYECKOH — AEATENBHOCTH
VYupexaeHus,

— COBEpIICHCTBOBAHUE IPOLECCa MOArOTOBKH, OQOPMICHHUS, IPUHSITHA 1 peajlusalii
JIOKaJIBHEIX HOPMATUBHBIX aKTOB;



1.5.JIoKanbHbIe aKTBl, COOTBETCTBYIOIIHE BCeM TPeOOBAHUAM 3aKOHOIATEBCTBA PO,
ABISIOTCS OOS3aTE/BHBEIMA K WCIIOJHEHHIO BCEMH YYacTHHKaMH 0Opa3oBaTelbHBIX
OTHOILIEHUH.

2.0cHOBHBIE BHABI JIOKAJILHBIX aKTOB Y UpeRIeHHs

2.1.Jloxanenei  axm ~ YUpexaeHHs [pEACTaBIieT Co0OH  OCHOBAHHBIA — Ha
3aKOHOIATENbCTBE O(HIMANBHBIA [PABOBON JOKYMEHT, INPUHATHIA B yCTaHOBJIECHHOM
MOpsIKE M pPETY/IMPYIOMIM OTHOIIEHHS B paMKax YUPEeXIEHHS. [Tepeuens BHIOB
JIOKATBHBIX 4KTOB, PErJaMeHTHPYIOIIHMX 00pa3oBaTelbHYIO OEATEIbHOCTE, BKIIOYACT B
cebsi NPHUKa3bl, PEIICHUS, TOJNOXKECHHA, NPaBHIa, WHCTPYKIMH W NPyrue NOKYMEHTBL
IIpeicTaBieH I TepedeHb BUJIOB JIOKAJIBHBIX aKTOB HE ABJIAETCS UCICPIBIBAIOLIHM.

2.2.Yemae YupexjeHws — JIOKalIbHBIM akT, Ha OCHOBE KOTOpPOro IEelCTByeT
obpazoBaTenpHas opraHusanusa. Ero comepikaHue OIpPEAEISETCS CT. 25 ®enepansHOTO
3akoHa oT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccutickoi Denepanum».

2.3.IIpuxa3 — NOKATbHbIN aKT, H3/1aBAEMBIH 3aBeIyIOIINM IS PEIIEHNST OCHOBHBIX
OTepaTHBHBIX 3a7ad. B JeNONpOM3BOACTBE BBIACAIOTCS MPUKA3BI 110 OCHOBHOM
IesTeIBHOCTH, PUKA3bI I10 JIMYHOMY COCTaBY, IIPUKA3EI IO BOCIIHTAHHIKAM.

2.4 Pewenue — TOKAIbHBIM aKT, NPUHUMAaEeMBbIH KOJUICIHAJIbHBIMH OpTraHaMHu
VupexIeHus B [EIsIX paspereHus Haubonee BaKHBIX BOIPOCOB WX NEATEIBHOCTH. Teker
peIleHNs COCTOUT U3 BYX JacTel: KOHCTaTUPYIOWIeH 1 pacnopsIUTeNbHOM, pa3e/ICHHBIX
cnosoM «PEIINII» («PELIMIIAY», «PEILIMIIO», «PEIWIH»). TTpu HE0OXOAUMOCTH
KOHCTATUPYIOIAs YacTh MOXKET CONEPIKATh CCHIIKM Ha 3aKOHBI M JApYTHE HOPMAaTHBHbIC
aKThl. PacIOpsOUTeNbHAS YacTh M3NAraeTcs MyHKTaMH. PemleHus MOIyT COACpPKaTh
IIPUIOXKEHHs, CCHUIKA Ha KOTOpble J@eTcs B  COOTBETCTBYIOMMX  IyHKTax
pACIOPSIUTENbHON 9acTH. PermeHust MOIIMCHIBAIOTCA TPEJCe/aTeNieM U CeKpeTapeM
KOJUIETHAIFHOTO OpraHa.

2.5 ITonosceHue — JOKATBHBIA aKT, yCTAHABIMBAIOIIMI IPaBOBOW CTATyC opraHa
yIpaBiieHus] YUpeKIEHUEM, HIA OCHOBHbIE MpaBuiia (opsIoK, MpoLiefypy) pealn3aluu
JNTOY kakoro-imfo 13 CBOMUX MPaBOMOYHH.

2.6 IIpasuna — JIOKaJbHBIA  aKT, pernaMeHTHPYIOIIMA  OpraHW3allOHHEIE,
MUCLUIUIMHAPHEIE, XO3SHCTBEHHBIE W WHBIC CIICIHAbHBIE CTOPOHBI JACATEIBHOCTH
VupexaeHust U €ro pabOTHHKOB, BOCIMTAHHMKOB H HX ponuTeniell (3aKOHHBIX
IIpeACTaBUTEIIEH).

2.7.Hucmpykyusa — JOKAJIBHBIA aKT, yCTaHABIUBAIOLHKM IOPSANOK H crocob
OCYIIIECTBICHMS,  BBIITOTHEHMS KaKuX-T060  JeHCTBHE; COBOKYIIHOCTH  IIPaBHII
OCYIIECTBIIEHUS OIPE/eIEHHBIX BHIOB IEATEIBHOCTH, MPOBEACHHA pabot, ciyxebHOTOo
MTOBETIEHHUS.

VHCTpyKIHel OnpeersioT IpaBoBoi craTyc (1pasa, 00s3aHHOCTH, OTBETCTBEHHOCTH)
paboTHHKa TI0 3aHUMaeMOW MOIDKHOCTH. VIHCTPYKUHS —COICPIKHMT AMIIEPaTUBHEIE
(TIOBeIHTENBHBIE, HE JOIYCKalOIie BEIO0pa) HOPMATHBHBLE IIPE/IMTHCAHMS.

JlOIKHOCTHBIE ~MHCTPYKIMM, —paspabaThlBaeT —pYKOBOIHMTENb o0pa3oBaTeIbHON
OpraHu3aLyu.

2.8.VupexjeHue HMeeT Jpyrue CrenupuyecKkue HOPMATHBHBIC —NOKyMCHTEI,
peryJHpyIoLHe OTHONICHH B cdepe 00pazoBaHusl Wl KOHKPETH3MPYIOIIIC JIOKyMEHTHI,
yKa3aHHBIE B HACTOSIIEM ITyHKTE, B 3aBUCHMOCTHA OT KOHKPETHBIX YCIIOBUH NEATENBHOCTH
eTCKOTo caja: TIPaBHiIA, PAcrMCaHus, IUTaHbl, TPaduKH, UUKIOrPaMMBbl, NPOrpamMbL,
TMIOPSIIKA, IPOTOKOJIBI, TTACTIOPTa.



2.9.JIOroBOpsl W UHBIE COIVANICHMS, KOTOphle M3JAIOTCS YHPEeXICHHeM He
eMHOJIMYHO, @ MyTeM COITACOBAHHMA C MHBIMH JIHLIAMH, BBICTYNAIOIIMMHU B HHX, B
KagecTBE CAMOCTOSTENIBHOM CTOPOHBI (HalpHMep, TPYOOBbIE NOTOBOPEI, JOTOBOPLI Ha
oKa3aHue IIATHEIX 00pa30BaTENbHBIX YCIYT U T.[.) He ABISIOTCS JIOKAIbHBIMK aKTaMU.

3.Ilopsii0K MOArOTOBKH JIOKAJ/IbHOTO aKTa

3.1 . VIHMIMATOPOM TIOATOTOBKH JIOKAJIbHBIX HOPMATHBHEIX aKTOB MOTYT OBITE:

— y4penuTenb;

— 3aBeIyIOMIUN YUpexKIeHHEM;

— y4acTHHKY 00pa30BaTeNbHEIX OTHOIICHNH,

3.2.IIpy W3NAHWM JIOKATBHOTO aKTa 3aBe[yIOIMH PYKOBONCTBYETCS MpUHIAIIAMH
3aKOHHOCTH, 000CHOBAHHOCTH, AEMOKPAaTH3Ma U CUCTEMHOCTH.

3.3.0cHOBaHEEM JUIS TIOATOTOBKM JIOKQIBHOTO aKTa MOTYT SBIATBCA H3MCHEHHUA B
3aKoHomaTeabcTBe PO (BHeceHHe W3MEHEHHUH, H3/laHWe HOBBIX HOPMAaTHUBHBIX IIPaBOBBIX
aKTOB).

3.4.ITpoeKT JIOKaIbHOTO HOPMATUBHOIO aKTa TOTOBUTCS OTAC/IBHBEIM pabOTHUKOM HIIH
IPyIIol paGOTHHKOB II0 TIOPYYESHHIO 3aBEIYIOMIETO.

3.5.]IoAroToBKa JIOKAJBHOTO HOPMATHBHOTO aKTa BKIIOYacT B cebs mM3ydyeHHe
3aKOHOMATENBHEIX ¥ MHBIX HOPMATHBHBIX aKTOB, JIOKAJIBPHBIX HOPMATHBHBEIX aKTOB
0Gpa3oBaTeNbHOM ~ OPraHM3alli{, —PErVIAMEHTHPYIOLMX — T€  BOHNPOCHL  KOTOPRIC
IIpEIIosiaraeTcs OTPasuTh B MIPOSKTE HOBOTO aKTa, U Ha 9TOH OCHOBE BEIOOp €ro BHIA,
COIEepIKAaHHs M TIPe[CTABIIEHHE ero B MMCEMEHHOM hopMe.

3.6.JToaroroBka Haubolee BAXKHBIX JOKAIbHBIX HOPMATHBHBIX aKTOB JOJDKHA
OCHOBBIBATHCS HA pe3yJbTaTax aHaln3a OCHOBHBIX CTOPOH' NCSTEIbHOCTH YupexaeHus,
TeHIEHIHi ero Pa3sBUTHS U CIIOXKUBILEUCS CUTYalHH.

3.7.Ilo Bompocam mpuema Ha paboOTy, IEPEeBOMOB, YBOJNBHEHUH, MPENOCTaBICHHSA
OTIyCKOB, TOOLIPEHHH WIM TPHBIEYEHUS COTPYTHHKOB X IUCIATIIMHAPHON  HJIA
MaTepHaTbHON OTBETCTBEHHOCTH H3/IAF0TCA MPUKa3bl, B COOTBETCTBIH C TK PO.

3.8.I1poeKT JIOKaJbHOrO HOPMAaTHBHOIO aKTa TOIJICHKHUT 00s13aTeNBPHON IPOBEPKE HA
JTIUTEPATyPHO-CTHIMCTHYECKYIO TPaMOTHOCTE | IpaBOBOM  OKCIIEPTH3E, KOTOPHIC
IPOBOMATCS ~ YUpPEKISHHEM CaMOCTOATEIBHO b0 ¢ ydacTHeM MPHUBIIEYCHHBIX
CIICITAATIUCTOB.

3.9.ITpoexT JIOKAaIbHOTO HOPMATHBHOTO aKTa MOXKET ObITh TIPEACTABIICH Ha
oGCyXeHre IIyTeM HampaBleHHUsS IPOEKTa 3anHTCPECOBAHHBIM JIHIAM, [IPOBEICHUS
COOTBETCTBYIOIIETO COOpaHus C KOJJIEKTHBHBIM o0cyX/IeHHeM TIPOeKTa JIOKalbHOTO
HOPMATHBHOTO aKTa ¥ T.I. B ciydae cornacoBaHMs MPOCKTa JIOKAJRHOTO aKTa Ha HEM
npocrasnsercs Buza «COIJIACOBAHO».

3.10.JTopsimok NPHHATHS JIOKATbHBIX aKTOB yCTAHABINBACTCA VYceraBoMm YupexKIeHM:
YKa3bIBAIOTCS KBOPYM C IENbI0 YCTAHOBJICHUS NPaBOMOYHOCTH OpraHa caMOyIIpaBJIEHH,
dbopma 1 opsI0K roJI0COBaHUA.

3.11.JIns BBeleHUS B JeHCTBUE JIOKAIBPHOIO aKTa U3AacTCA IIpUKa3 3aBeIYyIOIIeTO. B
IIpaBOM BEPXHEM YTy JIOKalIbHOTO aKTa IMHUIICeTCA CII0BO «YTBEPXJIEHO» ¢ ykazaHueM
daMuIMK pyKOBOJMTENA, aThl X HOMEPa U3/IaHI IpUKa3a.

3.12.B Vupex[IeHWH CO3JAIOTCS YCIOBHA JUIL  O3HAKOMIICHWA YYaCTHHKOB
00pa30BaTeNbHBIX OTHOINCHWH C JIOKATbHBIMU aKTaMH. O3HaKoMJIeHHEe MOXeT OBITh



IIPOBEEHO MOJ MONMKCH B CIydasx, HPeLyCMOTPEHHBIX HOPMATHBHBIMI JOKyMEHTAMH,
60 pasMerneH B 0OeAOCTYMHOM MecTe (MH(OPMAIMOHHBIM CTEHA HETCKOTO Caja,
O(HIHATBHEINA CAliT JOMKOIBHOr0 06pasoBaTeEHOr0 YUPEKICHUA).

3.13.M3MeHeH:d B JOKAIbHEIH aKT BHOCATCSA II0 Mepe He0OXOIUMOCTH.,

4.JlokymMeHTaJIbHOE 0(hOopMIIeHHE

4.1.JIOKaTBHEIM aKT [OJKeH OBITh JoKyMeHTansHO o¢opmieH. CTpyKTypa
JOKQJIBHOIO AaKTa JoJkHa o0ecrneduTh JIOTMYecKOoe pa3sBUTHE TEMBI IIPABOBOTO
perynupOBaHHs. :

4.2.06mue TpebGoBaHus K OGOPMIIEHHMIO JIOKATBHBIX aKTOB BKJIFOHAIOT CJIC/YIOIIHME
IIOJIOKEHHUA:

— JlokanpHBIA aKT HODKEH COHepykaTh HanMeHOBaHWe JIOKAIbHOTO aKTa W Jaty
U3JIaHUsL.

— Ecim TpebyeTcs paszbicHEHHE LieJedl ¥ MOTHBOB NPHHATHSA JIOKAIBHOIO aKTa, TO
Heo6XoqUMa BCTyIHTeNbHAs JacTh — mpeamOyiia. [Tonoxenys HOPMaTHBHOIO XapaKTepa B
peaMOyITy He BKIIIOYAFOTCA.

— HopMaTHBHBIE PEANKICAHNS 0QOPMIIIOTCS B BUIE IYHKTOB, KOTOPBIS HyMEPYHOTCA
apabCKUMH TE(GPaMK ¢ TOUKOM M 3ar0JIOBKOB He MMeIoT. IIyHKTBI MOTYT MOAPasACIATHCA
HA TOIYHKTB, KOTOpble MOTYT MMETh OYKBEHHYIO HIIH HAGPOBYIO HYMEPAILHIO.
3HaYUTebHEIE [0 00BeMy JIOKalIbHBIE aKThl MOTYT [ACNIHUThCA HA TJABBI, KOTOPBIC
HyMepyIOTCsl PUMCKHMHU IE(paMy ¥ UMEIOT 3ar0JIOBKH.

— FEciu B NOK&JIBHOM aKTe NPUBOIATCS TaOMMIbI, IpaQuKu, KapThl, CXEMBI, TO OHM
oQOpMISIOTCS B BHje MPUIOKEHHH, a COOTBETCTBYIOIIME IYHKTBI JIOKAJLHOTO aKia
IOJIKHBI IMETh CCBUIKH Ha 3TH IIPHIIOKESHHUS.

— JlokanbHBIM HOPMATHUBHBIM aKT H3]IaraerTcsi Ha rOCYNapCTBEHHOM SA3BIKE PO u
TIOJDKEH COOTBETCTBOBATH JIMTEPATyPHBIM HOPMaM.

— B /IoKaTbHEIX HOPMATHBHBIX aKTaxX JAIOTCS OIpPe/IeNIeH)s] BBOTUMBIX IOPHIHICCKIX,
TeXHHYECKUX ¥ JpYTMX CIClUalbHBIX TEPMHHOB, €CIIM OHH HE JBJLHOTCA
OGIIeN3BECTHEIMA ¥ HEymoTpebNseMBIMH B 3aKOHOJATeNbCTBE PP M pETrHOHATBHOM
3aKOHOIATEJIECTBE.

5.0cHOBHBIe TPeGOBaHUS K JIOKAJIBHBIM HOPMATHBHBIM aKTaM

5.1.Cpenu NOKaIbHBEIX HOPMAaTHBHBIX aKTOB o0pa3oBaTenbHON OpraHu3aliy BBICIIYTO
FOPHIIIECKYIO CHITy uMeeT Ycmas. 1103TOMY, IPUHAMACMEIC B VYupexaeHUH JTOKaJIbHbIE
HOpPMATUBHEIE aKThI, HE JJOJDKHBI MPOTHBOPETUTD €ro VYcrasy.

5.2.IIpy MOATrOTOBKE JIOKANBHLIX HOPMAaTHBHBIX aKTOB, PEIyJMPYIOMIMX COLMAIIbHO-
TpyLOBBIE OTHOIIEHMS (HAIpHMeD, KOJITIEKTUBHBIA JOroBOp, IIpaBHa BHYTPEHHEI'O
pacIopsaKa U fip.) CIeIyeT PyKOBOJCTBOBATECSA PEKOMCHIAUAMHU O HHX.

5.3 ITonoxcenue, npasuia, UHCMPYKWUW JOJDKHBL COIEPXKaTh  CICAYIOMIMC
00s13aTeNNbHBIE PEKBU3HTEI:

— obo3HaueHHe BUA IOKAIHHOTO HOPMATUBHOI'O aKTa, €I'0 HAUMCHOBAHUE,

— TpudBl: IPHHATO, YTBEPKACHO, COTIACOBAHO;

— TEeKCT, COOTBETCTBYIOIIMH €r0 HAUMEHOBAHHIO.

5 4. ITocmanoenenue I0IDKHO COIEPKaTh CIEAyoIue 00s13aTeIbHbIe PEKBASUTEL:

— o6o3HadYeHHe BHIA JIOKAIHHOTO HOPMAaTHBHOIO aKTa, €r0 HAHMCHOBAHHUE,



— MeCTO U JaTy IIPHHATHS;

— TEKCT, COOTBETCTBYIOIIUH €I0 HAUMEHOBAHHUIO,

—  IOJDKHOCTb, (DaMUIHIO, HHHUIIFATE! U IIOAIKCE JIAIA, BEIHECIIET0 [I0CTAHOBIICHUE,

— OTTHUCK II€YaTH.

5.5.Peutenua NODKHEI COIEPKATh CIeAyoIHe 00s3aTebHbIe PEKBA3HTL:

— o0o03HadYeHHE BUA JOKAIBHOIO HOPMATUBHOTO aKTa,

— MEeCTO U JaTy IPUHATHSI;

— TEKCT;

—  JIOJDKHOCTb, haMIJIUIO, HULMAIIEL U [TOIMICH JULA, IPUHSIBIICTO PCHICHHE,

— OTTHUCK II€YaTH.

5.6.ITpukasel U pacnopadcerus JIOIDKHBI CONEPXKATE . CICAYIOMIHC 00s3aTeNbHBIE
PEKBU3HUTEL

— o6o3HAYEHHEe BH/IA TOKAJILHOTO HOPMAaTHBHOTO aKTa, ero HaHMEHOBAHKE,

— MEeCTO ¥ JaTy IPUHATHS,

— PpErUCTPalMOHHBIA HOMED;

— TEKCT;

— JODKHOCTB, (GaMEIMIO, MHHUIMANEl U IMOJIHCE PYKOBOIAHUTEA o0pazoBaTenbHON

OpraHu3allyH.

ITprKa3bl U PacIOPsDKEHUS BBIOIHAOTCS Ha Grnanke Y4IpeKIeHHUs.

5.7.IIpomoxko/isl i @Kntbl OTDKHBL COJIEPIKATH CICIYIOLINE 00s13aTeNbHBIE PEKBU3UTHL:

— 0603HaYeHHe BUAA JOKAIHLHOTO HOPMATUBHOTO aKTa,

— MECTO | JIaTy IPUHATHAS;

— HOMED;

— CIIHCOK TIPUCYTCTBYIOIIHX;

— TeKCT, COJepKalldii TOBECTKY [IHs, ONKMCAHWe Xoja, Mopsika M IPOLEAYPEl
COBEpIIAEMBIX ONPEENEHHBIX (IOPHANIECKH 3HAYMMBIX) IeicTBuil MO0 OTCYTCTBHE
OIIpe/ieJIeHHBIX (PaKTOB; '

— MOIDKHOCTh, (DaMIIIMIO, MHMAOHMAILl W IOMIIHUCH JIHIA (1HIr), COCTABMBLIMX MWK
IPYHUMABIIKX YIacTHE B COCTABICHMH MPOTOKONIA MM aKTa. |

5.8.Memoouueckue peKoMeHOAyUU NTOJDKHBI CONCPXATh CICAyIOIHe o0s13aTeIbHEBIE
PEKBHU3HTHI:

— 0603HAYCHME BHIA JIOKAJLHOI0 HOPMaTHBHOTO aKTa, €r0 HAaMMCHOBaHHC,

— MECTO M JaTy NPHHITHS;

 — TEKCT, COOTBETCTBYIOINWA €ro HaMMEHOBAHMIO H cofepkalyil yKkasaHue Ha BHUI,
HayMEHOBaHWE W JaTy NPHHATHS TPaBAT HIH HHCTPYKIMH, HOPMBI KOTOPBIX

DashSCHAIOTCA,  KOHKPETH3HDYIOTCA WM JCTATM3MPYIOTCA METOIHYCCKUMH
pEKOMEHTALIUSIMH;

— JOKHOCTb, (GaMUIHs, WHALMANEl JHIa (JAIL), COCTABUBIIAX METOMHYECKHC
pEeKOMEH IallHH.

5.9.ITpozpammel U RAGHBL  JOIDKHBI ~ CONEPXKATh  CICHYIOIIHAS 00s3aTeNbHEBIE
PEKBU3UTEL:

— 0Bo3HaUYCHHE BUJIA JTOKAJIBHOr0 HOPMATHBHOIO aKTa, €ro HAMMEGHOBAHHUE,

— MECTO U JaTa NpHHATHS;

_ TeKeT JIOKaThbHOTO HOPMATHBHOTO aKTa, COOTBETCTBYIOMIMH ero HaHMEHOBAHMIO.



5.10 JonscHocmnana uncmpyKyua PaObOTHHKA [OIKHA CONEPXKaTh CISHYIONIHe
pa3ziebl:

— o01pe MOJIOKEHUST;

— OCHOBHBIE 3aJIadH, IIPaBa, MPeJOCTaBIsIeMble PaCOTHUKY U ero 00s3aHHOCTH;

— B3aHMOJICHCTBHA,

— OTBETCTBEHHOCTh 3@ HEKAUYeCTBEHHOE W  HECBOCBPEMEHHOE  BBIINOJHEHHEC
(HeucrionHeHne) 0043aHHOCTEH, IIPELYCMOTPEHHBIX NOJKHOCTHOM MHCTPYKLMEH,

— TpeboBaHMA K pabOTHHKY.

6.Ilopsi/I0K IPHHATHS H YTBEPKAEHH  JIOKATBLHOI0 HOPMATHBHOI'0 AKTA

6.1.JToKaIbHEIA HOPMATHBHEIA aKT, TIPOLIEIIIHH TPOIeNyPy COTIaCOBaHUs, TIOJICKHAT
IPHHATHIO U YTBEP)KACHHIO 3aBe/(YIONIUM B COOTBETCTBHH C Y CTaBOM YupexaeHus.

6.2.JlokanpHbIe ~ HOPMATHUBHBIE  aKTBl  YUPeXIEHHs  MOTYT  IPHHUMATHCA
pykosojuteneM, O6muM coOpaHueM KOJIJIEKTHBA, IlemaroruueckuM COBETOM.

6.3.IIpy TNPUHATHH JOKAaJIbHBIX HOPMATHUBHBEIX aKTOB, 3aTpardBalOMIMX IpaBa
BOCITUTAHHUKOB, YIUTEIBACTCS MHEHKHE POTUTETHECKOrO KOMHUTETA.

6.4.He momiexaT NPUMEHEHHUIO JIOKAbHbIE HOPMATHBHBIE aKThbl, YXYy[AIIAIOIIHC
[IOJIOYKEHHe YIACTHHKOB 00pasoBaTeNbHBIX OTHOIICHWH IO CPABHEHHIO C TPYHOBBIM
3aKOHOIATEECTBOM, KOJUIEKTHBHBIM IOrOBOPOM, COTJIALICHHAMH, & TaKKe JIOKATbHBIC
aKTHI, IPHHSATHIE C HAPYLICHHEM NOPs/IKa yHeTa MHCHHUA MPEACTaBUTE/IPHOTO OpraHa.

6.5 IIpome uuii IPoLeAypy IPUHSTHS JIOKaTBHEIH HOPMATUBHBIN aKT YTBEPXKAACTC
pyKoBoauTeneM 00pa3oBaTeNbHOM OpraHM3alHy. ®akT yTBepXKIEHHS O(QOpMIISIETCS
‘mpukazoM 3aseytomero JIOY, 3aBepeHHbIH MOIACHIO.

6.6.JIoKaIbHEIH HOPMATUBHEIA aKT BCTyNaeT B CHIIy ¢ MOMEHTA, yKasaHHOIO B HEM,
1160, B cllydae OTCYTCTBHUS TAKOTO YKa3aHMs, [0 UCTCUCHHH / KaICHAaPHBIX IHEH ¢ naThl
MPUHATHS [TaHHOTO JIOKAJIBHOr0 HOPMAaTUBHOTO aKTa. JlaToii TPHHATHS JIOKAJIBHOTO
HOPMATHUBHOIO aKTa, TPeOyIolero yTBepKICHUs 3aBeAYIOIIM VupexxaeHueM, ABJISIETCS
[1aTa TAKOTO YTBEPKICHHS.

6.7.TTocie yTBepKACHHs JIOKAIBHOTO HOPMAaTHBHOTO akKTa MPOBOIAMTCA NPOLEAYpa
O3HAKOMJIGHHS C HWM Y9YacTHHKOB 0OpasoBaTeNbHBIX OTHOIICHMH, HA KOTOPBIX
PACIIPOCTPAHSIOTCS TIOJIOXKEHHS JIAHHOT0 JIOKIBHOr'0 HOPMaTHBHOIO aKTa.

6.8.YTBepXICHHBIH JIOKAIbHBIA aKT (HOTOXKeHKe) TOUICKHUT OIyOIUKOBAHHIO Ha
oQUIMANBHOM CaliTe YUPEeKISHUS B TCICHUS 10 (mecsary) KaneHAapHBIX JHEH.

7.Jlopsinok BHECEHHsI H3MEHEHHS H JOIOJHEHHH B JIOKAJIbHbIE AKTbI

7.1.B [eicTByrOIIHe JIOKAIBbHBIE akKThl MOTYT OBITH BHeCEHbl H3MEHCHUA U
JIOTIOJTHEHUS.

7.2 IlpennoxeHre O BHECCHHH M3MeHeHHMI MOXET HCXOOUTh OT Joboro opraHa U
WA, KOTOPBIA comiacHO Hacrosulemy IToTOXeHHIO WMEeT IPaBO CTABMTEH BOIIPOC O
pa3paboTKe ¥ IPUHATHM COOTBETCTBYIOIIErO JIOKAJNBHOTO aKTa b0 YTBEPXKIaTh 3TOT
TOKYMEHT.

7.3 Ilopsnok BHECEHUS M3MEHEHUI W JTONOIHEHHAN B JIOKAJIbHBIE AKTHI OIIPEACTIACTC B
caMWX JIOKANBHBIX aKTaXx. B OCTaNbHBIX ClIydasx W3MEHEHHMS W JOIOIHCHHA
OCYIIECTBIISIOTCA B CIEMYIOIIEM IOPSA/IKE:

— BHEeceHMe M3MEHEHHH W JIONOJHEHUH OCYIIECTBIAETCS B MOPSIKE, yCTAHOBICHHOM



B JTOKAIbHOM HOPMATUBHOM aKTe, HA OCHOBAHUH KOTOPOTO BHOCATCS M3MEHEHUA;

— W3MeHeHWS ¥ JONOJHEHHS B JIOKANbHBIE AaKTHL: TOJIOXCHHS, HpHHATEE 0Oe3
COIIACOBaHMS C OpraHoOM YIpaBICHHS (CaMOYNpAaBleH:s), NPaBUIA, HHCTPYKIWH,
IPOrpaMMbl, TUIAHBI, MOCTAHOBICHHS, PEIUEHUs], IPUKa3hl W PACIOPIKCHHUSA, BHOCATCSA
MyTeM W30aHUs ITIpHKa3a 3aBEelyIOLIero O BHECEHHH M3MEHEHHH WM [OIOJHEHHH B
JIOKaJIbHBIA HOPMATUBHEIN akKT;,

— W3MEHEHWS W JOTIOTHEHUS B MOJO0XKEHHUS, IPUHATEIE [I0C]Ie COTNTAaCOBAHMS, BHOCATCS
MyTeM W3IaHMs TIPUKa3a 3aBEIyIOLIETO YUPEXKICHHEM O BHECCHHH M3MEHEHUN HIH
TIOTIOTHEHHM ! B JTOKAIBHEIM aKT ¢ TIPeIBapUTEIIFHBIM MOy IEHHEM OT HETO COTIachsl.

7.4 VlaMeHeHHS U NOMOMHEHNS B JIOKATHHBINA akKT BCTYIIAIOT B CHITY C JaThl, yKa3aHHOH
B IIpHKa3e O BHECEHHH H3MEHEHHH MM JONOIHEHUH B JIOKAJBHBEIA HOPMaTUBHBIM akKT, a B
clly4ae OTCYTCTBHS yKa3aHMs B HEM JaTbl — IO HCTEYCHHIO 7 KaJleHIAPHBIX JHEH C JaThI
BCTYIIIGHMS TIPHKA3a O BHECEHWY U3MEHEHUH WK TOTIONHEHNH B JIOKAJILHBIN aKT B CHITY.

7.5 I3MeHeHHs ¥ IOIOTHEHNsS B IpeArucaHds U TpeOoBaHHUS, MPOTOKONIBl M 8KTHI,
MeTOIMYECKHe PEKOMEHIAIMH, aKThl O MPU3HAHWH JIOKATIBHBIX aKTOB yTPATUBIIMMU CHITY,
HE BHOCSTCH.

8.0TBeTCTBEHHOCTH
8.1.3a HeuCIHONHEHHE WM HeHaJIexalllee MCIIOTHeHHe TpeOOBaHuH, yCTaHOBIEHHBIX
B JIOKAJILHBIX aKTaX YUpexKIeHHS, COTPYIHUKH HECYT OTBETCTBEHHOCTL B COOTBETCTBHH C
YcraBoM, TpyIoBEIM KoiekcoM Poccuiickoii Denepalum.
82.3a HeWUCIONHEHHME WM  HEHajjexallee  KCIIOJHEHHE o0s3aHHOCTEH,
YCTaHOBJIEHHBIX JaHHBIM [losioxeHueMm, pabOTHUKH AETCKOro caja, ydacTBYIOIIHE B
pa3paboTKe JIOKAJIBHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBCTCTBUHM C NERCTBYIOLAM
TPYIOBBIM 3aKOHOIATETECTBOM.

9. /leiicTBHE JIOKAJIbLHBIX AKTOB

9.1.JJokajbpHBIE aKThl YUpeKIeHHs NAeHCTBYIOT TOJIBKO B Ipenenax JOIIKOJBHOTO
0Gpa30BaTeNLHOTO yUPEXKISHHUS ¥ He MOTYT PEeryIHpOBaTh OTHOLICHHUS, CKIaBIBAIOIIHCCH
BHE 06pa3oBaTeIbHOM OpraHu3alliH.

9.2.JTokanbHble aKThl YUPEeXKIEHHs yTPadHBaIOT CHIY (TIOIHOCTHIO WJIH B OTJIeTIBHOM
YaCTH) B CIIEIYIOIIMX CIIydasX:

— BCTYIUIEHHE B CHJIy aKTa, [IPU3HAIOIIETO MAaHHBIM JIOKATBHBIM aKT yTPaTHUBIIUM
CuIy,

— BCTyIUIGHHE B CHIy JIOKATBHOIO akra OombIIed IOPUIMYECKOH CHIIBI, HOPMBI
KOTOPOI'0 MPOTHBOPEYAT IOOKEHHSM [JaHHOTO JIOKATIBHOTO aKTa;

— IpU3HAHKE CYIOM UM MHBIM YIIOTHOMOYEHHBIM OPTaHOM roCylapCTBEHHOM BIIACTH
JIOKAJIBHOTO aKTa YupesKIeHus IIPOTHBOPEYalliM IeHCTBYIONEMY 3aKOHONATEILCTRY.

9.3 .JIoKaJIbHBIA aKT, YTPAaTUBIINAN CHITY, HE IIOMIIEKHUT UCTIOMHECHHUIO.

10.3aka049HTeIbHbIE MOJIOKEHHA
10.1. Hacrosmee IlonokeHue  SIBJISETCS  JIOKQIbHBIM ~ HOPMAaTHBHBIM aKTOM,
npuarMaeTcs Ha [lefaroruueckoM Cosete u yTBepikaaercs (160 BBOAUTCS B HeicTBHE)
TIPUKA30M 3aBEIYIOLIEr0 YUPeKICHHUEM.



10.2.Bce W3MeHEeHHsS ¥ [OIOJHEHWs, BHOCHMEIe B Hacrosmee IlonoxeHue,
0OPMIIAIOTCS B IMCBMEHHOH (JOpMe B COOTBETCTBHM ACHCTBYIOIMM 32KOHOLATEIIECTBOM
Poccuiickoit @enepalli.

10.3.ITos0oXeHHe IPHHAMAETCS Ha HEOoIIpeIeIeHHBIA CPOK. MI3MeHEeH!S U JIOTIONHEHHS
k [loNOXKEHHFO TPUHUMAIOTCS B TOPANKE, MPETyCMOTPCHHOM m.10.1. HacTosIIEero
ITonoxeHus.

10.4.ITocne mpunsatus I[lomoxeHus (Wne W3MEHEHUH W IOIIOJIHEHHM OT/IEIBEHBIX
IyHKTOB ¥ pa3[eioB) B HOBOM pefaKiyH IIpefbIAylias DefaKius aBTOMATHICCKH
yTpaduBaeT CHUILY.
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