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1.06uimMe NOIoXKEHUS

1.1. Uenbo paHHoOro [lonoxeHus ABNdAeTCA 3alnta  MNepcoHaslbHbIX  AaHHbIX
paboTHMKOB  OT  HEeCaHKUWOHMPOBAHHOIO  A0CTyna, HenpaBoOMepHOro  ux
NCMO/Ib30BaHUA UK yTpaThl.

1.2. Hactosiuee T[lonoxeHne paspaboTaHO Ha OCHOBaHUWM cTarteirr KOoHCTUTyLMu
P®, Tpyposoro Kogekca P®, Kogekca 06 agMUHUCTPATUBHBLIX NpPaBOHAPYLLIEHUAX
Po, MpaxgaHckoro Kogekca P®, YronosHoro Kogekca P®, a Takke depnepasibHOro
3aKkoHa «0O6 uHdopmaymu, nHhopmaTmsaumm 1 3awmuTte HopMaLnmns»

1.3. [lepcoHasnbHble [fAaHHble OTHOCATCA K KaTeropum  KOH(MAeHUManbHO
nHchopmaLmn. PexuM KOHUAEHUMATbHOCTU MePCOHA/bHbIX [laHHbIX CHMMaeTcsl B
cnydyasx 06e3niMumMBaHna UM Mo UCTeYeHun 75 NeT CpoKa XpaHeHusl, ecin MHoe He
onpeaeneHo 3aKoHOM.

1.4. Hactosiwee T[lonoxeHne yTBepX4aeTcs WM BBOAUTCA B [AeWCTBME NPUKA30M
3aBefylolLlero AeTCKoro caga W ABnsAeTca obssaresibHbIM A1 UCMONIHEHUS BCEMU
paboTHVKaM1, NMeLMMN OOCTYM K NepPCOHasIbHbIM AaHHbIM COTPYAHMUKOB.

2. TloHATMEe 1 cocTaB NepPCOHasIbHbIX AAaHHbIX
2.1. [llepcoHasibHble fdaHHble paboTHMKa -  MHopmauus, Heobxoaumas

paboTogaTento B CBA3M C TPYAOBbIMA OTHOLUEHUSIMW W KacaloLMecsi KOHKPETHOro
paboTHuka. Mog WHdopmaumeli 0 paboTHMKaX MOHMMAOTCS CBEeAEeHUs O (pakTax,



COObITMAX 1 06CTOATENBCTBAX XU3HN pa60THl/IKa, nossosdawwne

€ro JINYHOCTb.

2.2. B cocTaB nepcoHasibHbIX AaHHbIX paboTHMKa BXOOAT:
- aHKeTHble 1 buorpadpuyeckne AaHHble;

- obpa3oBaHue;

- CBeZleHNs1 O TPYZ0BOM M OOLLEM CTaxe;

- CBeZleHns1 0 cocTaBe CeMbU;

- NacnopTHble faHHbIE,;

- CBeJleHNs1 O BOMHCKOM Yy4eTe,;

- CBeZleHns 0 3apaboTHOW nnare COTPYAHUKA,;

- CBeeHNs 0 coumnasibHbIX NbroTax;

- CneynasibHOCTb,

- 3aHMMaemMast JO/HKHOCTb;

- Ha/IMume cyamMmocTeis;

- afjpec MecTa XUTesbCTBa,;

- AloMaLLHWIA TenedoH;

- MecTo paboTbl UM y4ebbl Y1IEHOB CEMbU U POLCTBEHHMKOB;
- XapakTep B3aMMOOTHOLUEHUIA B CEMbE;

- cofiepXaHue Tpy/0BOro [10roBopa;

MAEHTMULMPOBATD

- COCTaB fekKnapupyemblx CBEAEHUA O HasIMYMn MatepuasbHbIX LeHHOCTEN;

- coflepXaHue Aeknapauvu, nogaBaemMoli B HaJIOroBYH UHCMEKLIMIO;

- MOA/IMHHMKM N KOMUW NPYKA30B MO JIMYHOMY COCTaBY;

- IMYHble Aena W TPYA0Bble KHUXKKN COTPYAHUKOB;

- OCHOBaHMA K NpuKasam Mo SIMYHOMY COCTaBy;

- Aena, cogepxallye matepuasibl Nno NoBbILWEHUIO KBaMMKaLMmM 1 NepenoaroToBke

COTPY/[HWKOB, MX aTTecTauum, CryXebHbIM pacc/ieloBaHUsAM;

- KOrnmnm OoT4eTOoB, HarpaB/ideMble B OpraHbl CTaTUCTUKNA.



2.3. [lJaHHble [O0KYMEeHTbl SBASATCA KOHMAEHUMANBbHLIMKW, XOTH, YuuTbiBas WX
MacCoBOCTb M eAuHOe MeCTO 006paboTKM M XPaHEHWUs - COOTBETCTBYHOLWMIA pudd
OrpaHMYeHUs Ha HUX He CTaBUTCA.

3. O6paboTka NnepCoHasIbHbIX AAaHHbIX

3.1. Mo o6paboTko NepCcoHasIbHbIX AaHHbIX PabOTHMKA MOHMMAETCs MoslyveHue,
XpaHeHne, KOMOMHMpOBaHWe, nepejaya wiM N060e Apyroe KCMnonb3oBaHue
NepCoHaUTbHbIX AaHHbIX paboTHMKA.

3.2. B uensx obecneyeHus npae 1 cBO60OA YenoBeka W rpaxaaHuHa pabotogartenb U
ero npeactaBUTeNn npu o6paboTKe NEePCOHasbHbIX AAaHHbIX paboTHMKa 006S3aHbl
cobnogatsb cnepyouwme obwime TpeboBaHUsA:

3.2.1. O6paboTka NepcoHa/IbHbIX [AaHHbIX PabOTHUKA MOXET OCYLLECTBNSATLCS
NCKNIOUYMTENBHO B LieNsAxX obecneveHns cobofeHnss 3aKOHOB U UHBIX HOPMATUBHbIX
NMpaBOBbIX AaKTOB, COAENCTBMA paboTHMKaM B TPYAOYCTPOICTBE, OOyYeEHUU U
NPOABMXEHUM MO CNyxb6e, obecrneyeHna nuyHor 6e3onacHoCcTM PabOoTHUKOB,
KOHTPO/ISi  KO/IMYeCcTBa W KayecTBa BbIMNOMHSAEMOW paboTbl U obecneyeHus
COXPaHHOCTM MMYyLLeCTBa.

3.2.2. Mpwn onpegeneHnn obbema n cogepxaHnss obpabarbiBaeMbIX NEePCOHasIbHbIX
JaHHbIX paboTHMKa paboTogaTtenb [O/MKEH PYKOBOACTBOBATLCA KOHCTUTYUMEN
Poccuiickoin ®epepaummn, TpyaosbiM Kogekcom v nHbIMK dhefiepaibHbiMU 3aKOHaMMU.

3.2.3. TlonyyeHre nepcoHaslbHbIX [AaHHbLIX MOXET OCYLLECTBMATLCA KaK MyTemM
npeacTaBfieHNss UX camum pPaboTHMKOM, TaK W MNyTeM MOSIyYEHUS WX U3 WHbIX
NCTOYHWNKOB.

3.2.4. TllepcoHasbHble pfaHHble criegyeT nosiydaTtb Yy Hero camoro.  Ecnu
NnepcoHaUlbHble faHHble PaboTHMKA BO3MOXHO MOMYYNUTb TOSIbKO Y TPETbEW CTOPOHBI,
TO paboTHMK AO/HKEH ObITb YBEAOM/IEH 06 3TOM 3apaHee M OT Hero AO/HKHO ObITb
nosly4eHo nMcbMeHHoe cornacue. PabotogaTtenb AO/HKEH COOOWUTbL pPaboTHUKY O
uensax, npegnosiaraemMbiX WMCTOYHMKAX W crnocobax nonyyeHus nepcoHaslbHbIX
JaHHbIX, @ Tak XXe 0 xapakTepe nogjexatimx rnosy4yeHno nepcoHasibHbIX AaHHbIX Y
nocneacTBmsxX oTkasa paboTHUKa AaTb NMMCbMEHHOE COrflacue Ha ux nosyyveHuve.

3.2.5. Pabortogarenb He UMeeT npasa MonyvaTb UM 0bpabaTbiBaTb MEepPCOHaUIbHbIE
[JaHHble paboTHMKA O €ero MNOJINTUYECKMX, PEesIMTMO3HbIX U WHbIX YOexaeHusax u
4acCTHOW XU3HW. B cryyasix, HeNnocpeACTBEHHO CBSA3a@HHbIX C BOMpocamMu TPYAOBbIX
OTHOLWUEHMA  fAaHHble O  YaCTHOW  >XU3HM  paboTHuka  (MHpopmauus o
XN3HeAeATeNbHOCTU B cpepe CeMelHbIX ObITOBbIX, JIMYHbIX OTHOLLEHWIA) MOryT ObITb
nosly4yeHbl 1 06paboTaHbl paboTtogaTenieM TO/IbKO C ero NMMCbMEHHOTO COor/iacus.

3.2.6. PaboTtogatenb He MMeeT MpaBO Nofy4vyaTb U 06pabaTbiBaTb NEpPCOHasIbHbIE
AaHHble paboTHMKA O €ero 4YsieHCTBe B OOWECTBEHHbIX 06bEeAUHEHUSIX WU €ero
NPOCICOIO3HON  AEATEe/IbHOCTU, 3a WCK/IKYEHMEM C/lyvyaeB, NpeayCMOTPEHHbIX
deaepanbHbIM 3aKOHOM.

3.3. K o6paboTke, nepenaye v XpaHEHUO NEPCOHA/bHBIX AaHHbIX PaBOTHMKA MOryT
MMETb [0CTYN COTPYAHUKMU:



- byxrantepuu;
- COTPYAHUKN CNYXObl yNpaBneHns NepcoHanoMm;
- COTPYAHVKN KOMMbIOTEPHbIX OTAENO0B.

3.4. Vcnosnb3oBaHue NnepcoHasibHbIX AaHHbIX BO3MOXHO TOJ/IbKO B COOTBETCTBUN C
uenamu, onpegemsinMmm nxX nosyvyeHune.

3.4.1. MNepcoHasbHble AaHHbIE HE MOTYT ObITb MCMNOMNb30BaHbl B LEAAX MPUYMHEHUS
NMYLLLECTBEHHOIO Y MOP&/1bHOTO Bpeda rpaxgaHam, 3aTpygHEeHUsA peanunsaumm npas
n cBobopg rpaxgaH Poccuitickorr  ®epepaumn.  OrpaHuMyeHve npas  rpaxpaH
Poccuiickoin  ®epepaumm Ha OCHOBE  UCMOMb30BaHMA  MHopmauum 06  uXx
COuMa/IbHOM MPOUCXOXAEHNUN, O PACOBOW, HAUMOH&/TLHOW, A3bIKOBOW, PENUrnMo3HON m
NapTuUiiHOM  NPUHAAIEXHOCTU  3anpelleHo W KapaeTca B COOTBETCTBUM  C
3aKoHOAATeNIbCTBOM.

3.5. lNepepaya NepcoHasIbHLIX AaHHbIX pa6OTHI/IKa BO3MOXHa TOJIbKO C cornacus
pa60THI/IKa WM B Ciiydasx, npAamMo npegyCcMoTpPeHHbIX 3aKOHO4aTE/IbCTBOM.

3.5.1. lMNpu nepepave nepcoHasIbHbIX AaHHbIX paboTHMKa paboTopatesb [OSHKEH
cobnoaatb criefyowme TpeboBaHns:

- He coo6WATb NepcoHaslbHble [aHHble paboTHMKA TpeTbeli CTopoHe 6e3
MUCbMEHHOTO  corflacusi  paboTHMKA, 3a WUCK/OYEeHUMEM CrlyvyaeB, Korga  3To
HEo6XoAMMO B LENSAX NPeaynpexneHns yrposbl XM3HW W 3[40pOBbi0 PaboTHMKA, a
TaKke B C/ly4yasix, YCTaHOB/IEHHbIX heiepasibHbIM 3aKOHOM;

- He COO6LLl|aTb nepcoHas/ibHble AaHHbIE pa6OTHI/IKa B KOMMep4YEeCKNX LenAax 6e3 ero
NMMCbMEHHOI0 cornacus,

- npepynpeavTb N, Nonyyarwmx nepcoHanbHble AaHHble paboTHWKa, O TOM, YTO
3TN faHHble MOryT 6bITb UCMNOb30BaHbI /MWL B LUENSX, /159 KOTOPbIX OHU COOOLLEHbI,
N TpeboBaTtb OT 3TUX UL, NOATBEPXKAEHUSA TOrO, YTO 3TO NMpaswiIo cobnogeHo. Jinua,
nosyyawolime nepcoHasnibHble fAaHHble paboTHWKa, 06sA3aHbl cobnaaTb PexuMm
CekpeTHOCTU (KOH(puaeHunanbHocTh). [laHHOEe MOJ/I0XKEHNEe He pacrnpoCcTpaHseTcs Ha
OOMEeH nepcoHa/IbHbIMW  AaHHbIMW  PabOTHUKOB B  MOpsAke, YCTaHOBJ/IEHHOM
dhepepasibHbIMK 3aKOHaMU;

- paspeluatb AOCTYN K MEpPCOHasIbHbIM [laHHbIM PaAGOTHMKOB TOMbKO CheuuasibHO
YNO/IHOMOYEHHbIM fIMLAM, ONpefeNneHHbIM MNPUKA3oM MO OopraHu3auun, Npu 3TOM
yKazaHHble Nnuua A0/MkHbI MMETb NMPaBo MoslyyYaTb TOMbKO Te NepcoHasibHble AaHHble
paboTHMKa, KOTOpble HEO6XOANMbI A1 BbINOSIHEHNS KOHKPETHbIX (OYHKLIWIA;

- He 3anpawusBatb MHQOPMAUMIO O COCTOSHMM 340pOBbA  paboTHMKa, 3a
UCK/IOYEHVEM TeX CBefeHW, KOTopble OTHOCATCA K BOMPOCY O BO3MOXHOCTU
BbINO/IHEHNSI PABOTHUKOM TPYA0BOW (OYHKUMN;

- nepenaBaTh MNepcoHasibHbIE [aHHble PaboTHMKA NpeAcTaBUTEeNsM PabOTHUKOB B
nopsiake, yCTaHoB/eHHOM TpyaoBbiM Kogekcom, U orpaHuuMBath 3Ty UHOPMAaLMIO
TO/IbKO TEMWU MNEPCOHa/IbHbIMU [AaHHbIMW PabOTHMKA, KOTOpPblE HEeobXoauMbl As



BbINO/THEHUSI YKa3aHHbIMW NpeACcTaBUTENSAMUN X DYHKLMIA.

3.5.2. Mepegaya nNepcoHasbHbIX AaHHbIX OT AepXaTesns Win ero npeacraBuTeneit
BHELUHEMY MOTPEOUTEN0 MOXET A0MYCKaTbCS B MUHUMa/IbHbIX 06bEMAax U TOMbKO B
Liensix BbIMOSIHEHUSI 3aad, COOTBETCTBYHOLIMX OOBEKTMBHOW NpuuMHE cbopa 3Tux
[aHHbIX.

3.5.3. lMpn nepemaye nepcoHanbHbIX AaHHbIX pPabOTHWKA noTpedutensm (B TOM
yucne M B KOMMEPYECKMX LENsxX) 3a npegenbl opraHusauumn paboTtogarenb He
[O/MKEeH CooO6LLaTb 3TM fAaHHble TPeTbeil CTOPOHe 6e3 MUCbMEHHOro coracus
paboTHMKA, 3a WCK/KYEHMEM C/lyyaeB, Koraa 3TO HeobxoaAMmMo B LENnsx
npeaynpexaeHns  yrposbl XWM3HM W 300pPOBbK  paboTHMKA WM B CaAyyvasix,
YCTaHOB/MEHHbIX deaepasibHbIM 3aKOHOM.

3.6. Bce wMmepbl KOHhuAeHunanbHOCTM npu cbope, o06paboTke U XpaHeHuu
NepCoOHaUTbHbIX AaHHbIX COTPYAHUKA pPacnpoCTPaHAaTCA Kak Ha OGymadkHble, Tak 1 Ha
3N1EKTPOHHbIE (aBTOMAaTU3NPOBaHHbIE) HOCUTEN NHPOPMAaLIUN.

3.7. He ponyckaeTcs oTBe4varb Ha BOMPOCHI, CBA3aHHbIE C nepegadveli NepcoHasibHOM
MHdopmMaumn no TenedoHy nnm dgoakcy.

3.8. XpaHeHMe nepcoHasibHbIX [aHHbIX [O0/HKHO NPOUCXOAUTbL B MOPSIAKE,
UCK/IOYAIOLLIEM VX YTPpaTy WK UX HENPABOMEPHOE MCMO/b30BaHME.

3.9. MNpun NPUHATUN peLUeHuid, 3aTparvBaloLmMx UHTepecbl paboTHuKa, paboTonaresib
He VMMeeT rnpaBa OCHOBbIBATbCA Ha NEPCOHasIbHbIX AAHHbIX PaboTHMKA, MOJSYyYEHHbIX
UCKTIOUNTENbHO B pe3ynbTaTe KX aBTOMaTU3MpPOBaHHOW  06paboTkM  mam
3/1EKTPOHHOro nosny4veHus. PaboTtogatesnb yuynTbiBaeT SIMUHbIE KavyecTBa pPaboTHMKA,
€ro 4O6pPOCOBECTHbIN N 3DGEKTUBHBIN TPYA.

4. [ocTyn K NepCoHas/IbHbIM JaHHbIM
4.1. BHyTpeHHUn gocTyn (4OCTyn BHYTPW OpraHmnsauum).
4.1.1. lpaBo gocTtyna K nepCcoHaslbHbIM AaHHbIM COTPYAHUKA UMEIOT:
- 3aBeayrowmin 40Y;
- pykoBOAMTENW CTPYKTYPHbIX MoApasfeneHnii (ctapwas Mefcectpa, CcrapLunii
BOCMuTaTe b, 3aBX03) MO HanpasNeHWo AeATesIbHOCTM (4OCTYN K JINYHbIM [aHHbIM
TO/NIbKO COTPYAHWKOB CBOEro rnoApasneneHus);
- Npu nepesoge W3 OAHOrO CTPYKTYPHOro nogpasfeneHvs B Apyroe, AOCTyn K
NnepcoHasibHbIM  AAHHbIM  COTPYAHMKA MOXET MMeTb pPYKOBOAWUTE/lb  HOBOTO
nogpasaeneHuvs;

- cam pa6OTHI/IK, HOCUTEb AaHHbIX.

- Opyrve COTPYAHVMKW OpraHusaumM npu  BbINOMIHEHUA UMW  CBOWUX  C/TYXXEOHbIX
065s3aHHOCTEN.

4.1.2. TepeyeHb NN, WUMEILIMX [AOCTYN K MEPCOHa/IbHbIM AAHHLIM PabOTHUKOB,



onpepgenseTca npuvkasom 3asegytoulero 4OY.
4.2. BHewHuWiA oocTyn.

4.2.1. K uncny mMaccoBbIX NOTPeGUTeneil NepcoHasIbHbIX AAHHbIX BHE OpraHu3auum
MOXHO OTHECTU TOCyAapCTBEHHble U HErocydapCTBeHHble  (PYHKUMOHA/bHbIE

CTPYKTYpb!:

- HaI0roBble MHCMNEKUNH;
- MPaBOOXPaHNTE bHbIE OpraHbl;
- opraHbl CTaTUCTUKK;

- CTpaxoBble areHTCTBa,

BOEHKOMAaTblI;

opraHbl counasibHOro CTpaxoBaHus,

NEeHCUOHHbIe POHABI;

noJpasaeneHnst MyHULMUNaIbHbIX OPraHoB YNpaB/eHNS;

4.2.2. Hap30pHO-KOHTPO/IbHbIE OpraHbl UMEKT AO0CTYN K WHOpMaUMU TOMbKO B
cchepe cBoeil KoOMNeTEHLMN.

4.2.3. OpraHusauuu, B KOTOpble COTPYAHWK MOXET OCYLLeCTB/ATb NnepeyvyncneHns
[EHEeXHbIX CcpeacTB (CTpaxoBble KOMMaHWW, HEerocyAapCTBeHHble MEeHCUOHHbIE
doHabl, 6naroTBOpuUTESIbHbIE  OpraHu3auuv, KpeguTHble  YuYpexzaeHwus)), MOoryT
Nnony4nTb OOCTYN K MEePCOHa/IbHbIM [aHHbIM pPabOTHUKA TO/MIbKO B C/lyyae ero
NMCbMEHHOrO paspeLueHus.

4.2.4. ipyrne opraHusauunu.

CBefeHna o0 paboTtalwemM COTPpygHUKE WM yXXe YBOJIEHHOM MOryT ObITb
npegocTaB/ieHbl ApPYror opraHu3aumn TO/IbKO C NMUCbMEHHOro 3anpoca Ha 6naHke
opraHu3aumm, C MPUNOXKEHMEM KOMMU HOTapMa/ibHO 3aBEPEHHOro  3asiB/IEHUS
paboTHUKa.

MepcoHasibHble AaHHble COTPYAHWKA MOryT ObiTb NpPeaocTaB/ieHbl POACTBEHHMKaM
W YNleHaM ero CembM TO/IbKO C MMCbMEHHOTO pa3peLleHnsi caMoro CoTpyaHuKa.

B cnyuae pasBoga ObiBwas cynpyra (cynpyr) MMewT npaBo 06paTuTbCA B
opraHv3aumio ¢ NMCbMEHHbIM 3anpocoM O pasMepe 3apaboTHOl nnaTbl COTPyAHUKA
6e3 ero cornacus. (YK P®).

5. 3almTa NepcoHasibHbIX AaHHbIX
5.1. [log yrpo3oii WM OMAacHOCTbI YTpaTbl MEPCOHAsIbHbIX AAHHbLIX MOHUMAETCS

eINHNYHOE W KOMIJIEKCHOE, peasibHoe WK TMOoTeHUNa/lbHOE, akKTUBHOE W
naccnBHoe nposs/ieHNE 3/10yMbILLT1E€HHbIX BO3MOXHOCTEN BHELUHUX WA BHYTPEHHUX



MCTOYHMKOB  Yrpo3bl  CO3JaBaTb  HeGMaronpusiTHble  COOGbITWS,  OKasbiBaTb
[leCTabuIn3npyoLLiee Bo3AeNCcTBME Ha 3aLUMLLAeMYo MH(OPMALIMIO.

5.2. Puck yrposbl N06b6IM MHOPMAUMOHHLIM pecypcamM Cco34at0T  CTUXMiHbIE
6eACTBUSA, 3KCTpeMasibHble cuTyaumu, TeppopucTuyeckue OelcTBus, asapun
TEXHUYECKUX CPeacTB W JIMHWIA CBA3W, ApYyrne OO6bekTUBHble O06CToATeNbCTBa, a
TaKxe 3aMHTEepPeCOBaHHbIE U HE3aUHTEPECOBaHHbIE B BO3HUKHOBEHWUW YIpO3bl NnLa.

5.3. 3awmta  nepcoHaslbHbIX  AaHHbIX  nNpeAcTaBnsieT  coboil  XKeCcTKo
pernaMeHTVPOBaHHbII " AVHaMUYecKn TEXHOOTNYECKNIA npotecc,
npeaynpexgaroLlmin - HapyweHme AOCTYNHOCTW, LENOCTHOCTN, AOCTOBEPHOCTM U
KOH(OMAEHUMANBHOCTM  MEPCOHaUbHbIX  AaHHbIX 1, B KOHEYHOM  cueTe,
obecneymBarLLNin AOCTATOYHO HaAEXHYH 6e30MmacHOCTb MHopMauun B npouecce
ynpaB/IEHYEeCKON 1 NPON3BOACTBEHHON AeATE/IbHOCTM KOMMaHuW.

54. 3awmta nepcoHaslbHbIX [faHHbIX pPaboTHMKA OT HEeNpaBOMEPHOr0 WX
MCMONb30BaHNSA UK yTpaTbl A0/MKHA ObITb 06ecneveHa paboTogaTenieM 3a CUeT ero
CPeAcTB B NOPSiAKe, YCTAHOBMNEHHOM heAepasibHbIM 3aKOHOM.

5.5. «BHYTpPEHHAA 3alinTax.

5.5.1. OCHOBHbIM BWHOBHMKOM HECAHKLMOHMPOBAHHOTO AO0CTyNa K NepcoHasibHbIM
[laHHbIM SIBMSIETCH, KaK NpaBW/o, NepcoHas, paboTatwolumii ¢ oKyMeHTamMu 1 6a3amu
[laHHbIX. PernameHTauus AocTyna nepcoHana K KOH(MAEHUMAsbHbIM CBEAEHUAM,
[IOKyMEeHTaM 1 6a3aM [laHHbIX BXOAMT B UMC/I0O OCHOBHbLIX HanpaBfeHWi
OpraHv3aLUMoHHON 3almMTbl MHGOPMAUMM 1 MNpeAHasHavyeHa AN pasrpaHuyeHus
MO/THOMOUMIA MeXAy PYKOBOAUTENSMU U CneuuanucTami opraHusaLum.

5.5.2. Ona obecrneyeHnn BHYTPEHHEN 3alpTbl NEPCOHasIbHbIX AaHHbIX PaboTHWKOB
HeobxoaumMo cobnaatb psag Mep:

- OfpaHMyeHMe W pernameHTaumsi coctaBa pabOTHUKOB, (OYHKLUMOHa/TbHbIE
06583aHHOCTIN KOTOPbIX TPEOYIOT KOHNAEHUMAIbHBIX 3HAHWIA;

- CcTporoe wu3GupatensHoe W 060CHOBAHHOE pacnpefefieHne [OKYMEHTOB MU
MHJooOpMaLMK Mexay paboTHVKaMK,

- pauvoHanbHoe pa3mellleHMe pabouMx MecT pabOoTHMKOB, MpY  KOTOPOM
MCKH0YaNOCh Gbl GECKOHTPO/IbLHOE MCMOJIb30BaHMe 3almiaemMoli MHhopMaumy;

- 3HaHMe pabOTHMKOM TpPeboBaHMI HOPMATMBHO - METOANYECKMX AOKYMEHTOB MO
3awyTe MHhopMauun U CoOXpaHeHUn TaliHbl;

Ha/imune  HeobXoouMbIX — YC/ioBUA B nomMeweHun  ana pabotbl €
KOHIMAEHUMAIbHBIMU OKYMEHTaMn 1 6a3amn faHHbIX;

- onpeesnieHne 1 pernameHTauusi coctaBa pabOTHWMKOB, MMEILLMX NpaBo A0CTyna
(BxoJa) B MOMelLeHNEe, B KOTOPOM HAXOAUTCA BbIUUC/IUTENIbHAA TEXHUKA,

- OpraHu3aumsa nopsaka YHUUTOXeHNs MHopMaLmm;

- CBOEBPEMEHHOE BbISIB/IEHNE HapylleHus TpeboBaHWUii paspelunTenibHoOl CUCTEMbI



focTyna paboTHMKamy noapasaeneHus;

- BOcnuTaTesibHasi U pasbsiCHUTENbHAs paboTa C COTPYyAHUKaMX noapasfesnieHns no
npeaynpexaeHnto yTpaTtbl LEHHbIX CBeAeHMi npu paboTe ¢ KoH(UAeHUMaIbHbIMM
[IOKyMEHTamu;

- He [ONyCKaeTCsa Bbloaya JIMYHbLIX [Aen COTPYAHMKOB Ha pabouve MecTa
pykoBoautenei. JInuHble gena XpaHATCA M MOryT BblAaBaTbCA Ha paboune mecta
TONMbKO, paboTHMKaM oTAena nepcoHasla W B UCKNKUUTENbHLIX Crydasx, o
NUCbMEHHOMY pa3pelleHuntio 3aBegytowero AOY, pykoBoAUTEN CTPYKTYPHOro
nogpasgenenus, (Hanpumep, ctapliemy BocnutaTtesito npv NoAroToBke mMatepuasioB
ONns aTTectaumm paboTHuKa).

5.5.3. 3awmTa nepcoHasibHbIX AAaHHbLIX COTPYAHNKA Ha 3/IEKTPOHHbLIX HOCUTESSAX.

Bce nanku, cogepxatime nepcoHasibHble AaHHble COTPYAHMKA, AO/DKHbI ObITb
3alueHbl naposemM, KOTopbiM BnageeT 3asenyowmini 4OY 1 0TBETCTBEHHOE NNLLO
3a 3aWmTy nHopmauumn, obpabartsiBaemoit NIBM.

5.6. «BHelHAA 3awuTa».

5.6.1. Ansa 3alnTbl KOHhbmaeHUMaNbHOIA NHdhopmaymm co3pgaroTcs
LesieHanpas/ieHHble  HebnaronpuaTHble  YCNoBUSA n  TpygHonpeono/MMble
NPenAaATcTBUS 415 /MLa, NbITAKLWErocs COBEpPLUMTb HECAaHKLMOHMPOBAHHbIA AOCTYN U
oBnageHve nHcopmauunein. Lienbio 1 pesynbTatoM HeCaHKLMOHMPOBaHHOIO AocTyna
K MH)OPMaUMOHHLIM pecypcaM MOXeT ObiTb He TOJIbKO OBflafeHne LieHHbIMU
CBeZleHNAMUN N UX UCMONb30BaHNe, HO N UX BUAOU3MEHEHNE, YHNYTOXEHNE, BHECEHNE
BMpYyCa, NoAMeHa, hanbcupmrkalums cogepxaHnsa PekBU3UTOB AOKYMEHTa 1 ap.

5.6.2. Tlog NOCTOPOHHMM /fIMUOM TMOHUMaETcs J/boe MU0, He UMelollee
HEenocpeACTBEHHOIO OTHOLLEHUSA K AeATeNIbHOCTM KOMMaHuu, noceTuTenn, paboTHUKM
OpYyrvx opraHm3aunoHHbIX CTPYKTYp. [1OCTOpPOHHWE nuua He [O/DKHbl  3HaTb
pacnpegeneHve  yHKUMiA, paboume MpouUecChbl, TEXHOOMMI0  COCTaB/IEHNS,
ohopMneHunss, BeAeHUs U XpaHeHUs OOKYMEHTOB, Aen U pabounmx marepuasios B
oTAesie nepcoHasa.

5.6.3. [ns obecneyeHusi BHELUHEN 3alyTbl MEPCOHasSIbHbIX AAHHbIX COTPYAHWKOB
HeobxoauMMo cobnoaatb psag Mep:

- NOPSAA0K NpMeMa, yyeta 1 KOHTPONS AesTeNbHOCTM NoceTuTenei;

- MPONYCKHOW PeXum opraHm3awuu;

- YUeT 1 NopsioK BblAaun ya0CTOBEPEHMUIA;

- TEXHNYECKMe CpecTBa OXpaHbl, CUTHANN3ALUN;

- NOPSI0K OXPaHbl TEPPUTOPUM, 3aHWIA, NOMELLEHUIA, TPAHCMNOPTHBIX CPEACTB;

- TpeboBaHMA K 3alumTe MHhopMaLmn Npyu NHTEPBLIOMPOBaHUM U COGECe0BaHMSIX.

5.7. Bce nvua, cBAi3aHHble C NoJslydyeHneM, o6paboTKoM U 3alMTON NepPCOoHasbHbIX
JaHHbIX, 06513aHbl nognucatb 06s3aTeNbCTBO O HepasrnaweHuy MNepCcoHasIbHbIX



JlaHHbIX PaBOTHUKOB.
5.8. [0 BO3MOXHOCTM MEPCOHa/IbHbIE laHHblE 06€e3/TMUYNBAIOTCS.

59. Kpome Mep  3aliMTbl  MNEPCOHA/bHbLIX  AAHHbIX,  YCTAHOB/EHHbIX
3aKOHOAATeNIbCTBOM, paboTogateny, pPaboTHUKM U WX NpeacTaBUTENN  MOTyT
BblpabaTbiBaTb COBMECTHbIE MEPbI 3alLMTbl NEPCOHAsbHBIX aHHbIX PAGOTHMKOB.

6. MNpaBa 1 06513aHHOCTMN pPaboTHMKA

6.1. 3akpensieHve npas paboTHWKA, periameHTUPYIOLLMX 3almuTy ero nepcoHaslbHbIX
[AaHHbIX, o6ecneymBaeT COXPaHHOCTb MOHOM U TOYHOW MHG)OPMAaLNN O HEM.

6.2. PaboTHWKM N KX npefcTaBuTenn A0/HKHbI OblTb O3HAKOMJIEHbI NMOA, Pacrucky C
[OKyMeHTaMm opraHusauun, yCTaHaB/IMBaKOLLIMMN nopsiaoK 06paboTKM
NnepcoHasibHbIX AaHHbIX PabOTHUKOB, a Takke 00 KX npaBax U 0653aHHOCTSIX B 3TOW
obnactu.

6.3. B uensx 3awmtbl MNEpPCOHa/bHbIX [aHHbIX, XpaHAWMXCA Yy paboTogatens,
PaboTHMK MMEET MNpaBo:

- TpeboBaTb WCK/IHOYEHMS WM UCMPABNEHUSI  HEBEPHbIX WM HEMoJHbIX
NnepcoHasibHbIX AAHHbIX.

- Ha cBOOOAHbIN 6ecnnaTHblii AOCTYN K CBOMM MEepPCOHasIbHbIM [aHHbIM, BK/IOYas
npaBo Ha NosiydeHne Konmin Noboin 3anucu, cofepxalleil nepcoHasbHble AaHHbIE;

- NepCoHas/lbHbIE AaHHblE OLEeHOYHOro Xapakrepa AONnoSIHNTb 3aAaAB/1EHUEM,
BblpaxkaloLinm ero CO6CTBeHHy}O TOYKY 3pPEHUA,

- onpeaenaTb CBOMX NpeacTaBuTenel NS 3allimTbl CBOMX NEPCOHANbHbIX AaHHbIX;
- Ha coXpaHeHue 1 3alunTy CBOEN SINYHOWN N CEMENHOIN TaliHbl.
6.4. PaboTHMK 06s13aH:

- nepefasatb pabotofaTento waM ero npeacTaBuUTeNio0 KOMMJIEKC LOCTOBEpPHbIX,
[OKYMEHTUPOBAHHbLIX  MEePCOHa/IbHLIX  [AaHHbIX, COCTaB KOTOPbIX YCTaHOBJIEH
TpyaoBbiM Kogekcom P®.

- CBOoeBpeMeHHO COO6LLI|aTb pa60Top,aTemo 06 M3MEHEHMM CBOUX nepCcoHaslbHbIX
AaHHbIX

6.5. PaboTHVMKM cTaBAT paboTogaTtenst B WM3BECTHOCTb 06 W3MEHEHUM haMunnu,
UMEHW, OTYECTBa, AaTbl POXAEHWUS, YTO MOJyYaeT OTpaXeHne B TPYAOBOW KHIDKKE Ha
OCHOBaHWWM NpeACTaB/IEHHbIX [AOKYMEHTOB. [lpy Heo6Xo4MMOCTUM  U3MEHSHOTCHA
AaHHble 06 o6pasoBaHuu, npodueccuu, cneynanbHOCTU, NPUCBOEHUN HOBOrO paspsaa
n np.

6.6. B Uensx 3awmTbl YaCTHOW >XW3HW, JIMYHOW N CEMENHOW TailHbl PabOTHUKA He
[O/MKHbI OTKa3blBaTbCA OT CBOEro npaBa Ha 06pabOTKy MNepCOHasIbHbIX AaHHbIX
TONbKO C WX COrflacus, MOCKOJIbKY 3TO MOXET MOoB/ieYb MNPUYMHEHNE MOPa/IbHOrO,



mMaTtepuanibHoro Bpeaa.

7. OTBETCTBEHHOCTb 3a pasrnalleHne KOHPUaeHUMaIbHOW
NHpOpMaLMN, CBSI3aHHO C NepCcoHa/IbHbIMU AAaHHBLIMN

7.1. TlepcoHanbHass OTBETCTBEHHOCTb - OAHO W3 [/laBHbIX TpeboBaHUn K
opraHmsaumm OYHKLUMOHMPOBAHNS CUCTEMbI 3aliMTbl NEPCOHasIbHOW UHGOpMauun 1
ob6sa3aresibHoe ycnoBue obecneyeHnss aEKTUBHOCTM 3TON CUCTEMBI.

7.2. KOpuanyeckne un hmsmyeckne niua, B COOTBETCTBMU CO CBOMMU MOSTHOMOUYMAMMN
Brajeowme nHopmaumern o rpaxaaHax, nonyvarwolime v Ncnosb3yowme ee, HecyT
OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOAATe/IbCTBOM Poccuiickon depepaunm 3a
HapylleHVe pexnma 3aluTbl, 006paboTkKM W nopsgka WCNoMb30BaHWUS  3TOM
nHdopmaLmn.

7.3. PykoBoauTenb, paspelualolmii JOCTyn COTPYAHMKA K KOHUAeHUMabHOMY
[IOKYMEHTY, HECeT NepCoHasIbHY OTBETCTBEHHOCTb 3a [JaHHOE paspeLLeHye.

7.4. Kaxablin COTPYAHUK  opraHu3auumu, nonyyaroLmii ans paboTbl
KOH(IMOEHUMAIbHBIA  JOKYMEHT, HeCceT e[MHO/IMYHYI0 OTBETCTBEHHOCTb 3a
COXPaHHOCTb HOCUTENA U KOH(PUAEHUNANBHOCTL MHGbOpMaLnK.

7.5. lnua, BMHOBHbIE B HapyLUEHUM HOPM, Peryvpytowmx nosyyeHne, obpaboTky u
3almMTy  NEepCoHasIbHbIX  AaHHbIX paboTHMKA, HecyT  OUCUMNIHAPHYIO,
aiMVHUCTPATUBHYIO, TPadKAaHCKO-NPaBOBYD WA YrO/IOBHYHO OTBETCTBEHHOCTL B
COOTBETCTBUN C pefiepasibHbIMU 3aKOHaMU.

7.5.1. 3a HEUCMOJSIHEHNE U HeHaA/iexallee UCNosIHeHNe PaboTHMKOM MO ero BUHE
BO3/I0XEHHbIX Ha Hero 06s13aHHOCTEl Mo CO6G/AEHNIO YCTAHOB/IEHHOTO MopsiaKa
paboTbl CO CBeAeHVsSIMU KOH(pMAEHUMAIbHOTO XapakTepa paboTogartesib Brpase
NPVMEHATL NPeayCMOTPEHHbIe TPyAoBbIM KOAEKCOM AMCLMNIMHAPHbIE B3bICKAHWS.

7.5.2. [JONXHOCTHbIE 1L, B 0653aHHOCTb KOTOPbIX BXOAUT BeAEHUE NepCOHasIbHbIX
[laHHbIX COTPYAHMKA, 065i3aHbl 0GECNEUNTL KAXKAOMY BO3MOXHOCTb O3HAKOM/IEHUS C
[IOKYMEeHTaM1 1 maTtepuasiami, HenocpeAcTBEHHO 3aTparvBalolMMU ero npasa U
cB060Abl, €CM WHOe He MpeAyCMOTPEHO 3aKOHOM. HenpaBoMepHblii 0Tka3 B
NpefocTaB/ieHn COBpaHHbIX B YCTAHOB/IEHHOM MOpPsiAKE [IOKYMEHTOB, /n60
HEeCBOEBPEMEHHOE MNpeAoCTaB/IeHne TakUX AOKYMEHTOB WM WHOW MHdopmauun B
cnyyasix, nNpeaycMOTPEHHbIX 3aKOHOM, /60 NpPeaoCTaB/IeHME HEMOSHON WK
3aBe[OMO JIOXHOI WHopMaUMy - BeYeT HaNOXeHWEe Ha [A0/MKHOCTHbIX fuL
afMMHMUCTPaTMBHOrO wWiTpacha B pasvepe, onpedensieMom  Kogekcom 06
afIMVHUCTPATUBHBIX NPaBOHAPYLLIEHUSIX.

7.5.3. B cooTtBeTcTBMM C [paxkgaHckum Kogekcom nuua, He3akoHHbIMM MeToAamu
nonyyumBwIne  MHOPMALNIO,  COCTaBMIAIOLLYK  CMY)XEOHYH  TalHy, 06s3aHbl
BO3MECTUTb NPUYNHEHHbIE YObITKN, NPUYEM Takasi e 00683aHHOCTb BO3/1araeTcsi U Ha
pabOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTb 3a HapyLlEHWE HENPUKOCHOBEHHOCTU YacTHOW
XN3HM ( B TOM 4YUC/e HE3aKOHHOE cobupaHue WK pacrnpocTpaHeHne CBeAeHU O
YaCTHOM XXU3HW NNLA, COCTAB/SOLLErO €ro /INYHY WM CEMENHYH TalHy, 6e3 ero
cornacusi), HenpaBOMEPHbIA A0CTYN K OXPaHseMOW 3aKOHOM  KOMMbHOTEPHOW



WHbopMaum1,  HenpaBOMEPHbI  OTka3 B NpefocTaB/ieHMM  COOpaHHbIX B
YCTaHOB/IEHHOM MOpPsiiKe OOKYMEHTOB W CBefeHUin (ecnim 3aTu AesHUSA MNPUYUHUAN
Bpe4 nMpaBaM W 3aKOHHbIM WHTepecaMm rpaxnaH), COBEpLUEHHble JIMLOM C
NCMOMIb30BAHWEM CBOEr0 CNY)XeOGHOro MNosIoKeHUs HakasblBaeTcs LTpadom, 1méo
NnuueHneM npasa 3aHUMaTb  OnpefenieHHble  A0/HKHOCTWM WM 3aHUMaTbCcA
onpenesieHHon AeATeNbHOCTbLI0, IMG0 apecToM B COOTBETCTBUN C YK PO.

7.6. HenpaBoMepHOCTb [JesiTeNIbHOCTM OpraHoB [OCYAApPCTBEHHOW BacTu U
opraHu3zauuii no cbopy M WCMNOMNb30BaHMIO MEPCOHA/IbHbIX AAaHHbIX MOXET OblTb

yCTaHOBJ/IEHA B CyAe6HOM nopsgke.



